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Adaptive Planning is a cloud-based tool for parishes and schools to utilize for budget development and reporting. To get access to Adaptive,
please contact your parish services consultant. to assist you with getting a https://
login.adaptiveinsights.com/
username and password.
You can login by using the following link:
There is a user guide and customized training videos to assist users with
utilizing Adaptive Planning. Please contact your parish services
consultant to obtain the password to access the videos.
These are available on the Parish Services website:

In addition, there is periodic hands-on training sessions in Adaptive.
Speak to your regional consultant regarding any questions that you have.
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LAY COMPENSATION AND GROUP BENEFITS
Lay Compensation
•

Lay staff salaries should be based on planned performance review for budgetary purposes.

•

The parish will make the determination of whether an individual providing services to the parish should
be classified as an employee or as an independent contactor. This determination is based on specific
criteria guidelines. For information to assist in determining whether an individual is an employee or
independent contractor, please consult the 2008 Advisory from the Attorney General's Office at:
www.mass.gov/ago/docs/workplace/independent-contractor-advisory.pdf.

Social Security & Medicare
The employer is liable for Social Security & Medicare taxes as follows:
•

Social Security: 6.2 % on gross salary up to $128,400 for period Jan 1, 2019 to Dec. 31, 2019.

•

Medicare: 1.45% on gross salary for the period Jan 1, 2019 to Dec. 31, 2019.

Medical & Dental Insurance Costs
The guidelines for employer share of the total health insurance premium is as follows:

Enhanced Health Plan
Parish/School
75%
Individual
60%
Family

Employee
25%
40%

Basic Health Plan
Individual
Family

Parish/School

Employee

85%

15%

65%

35%
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The total annual cost, for budgetary purposes only, are provided below based on the above guidelines. Each
parish/school needs to evaluate the relevant percentage of this cost that can be covered by the parish based
on their individual budgetary constraints. This budget amount is based on the current monthly rates as of
October 1, 2018 with no increase estimated for the two health plans and a 3% increase estimated for the
dental plan. Dental coverage is paid in full by the employee and should not be included in the medical cost.

Enhanced Health Plan
Total FY Cost

Medical Plan

Individual
Family

$9,336 per employee
$23,375.52 per employee

Basic Health Plan
Total FY Cost

Medical Plan

Individual
Family

$8,356.92 per employee
$20,923.56 per employee

Dental Plan
Total FY Cost

Dental Plan

Individual

$581.23 per employee

Family

$1,330.93 per employee

Medical Insurance for Temporary Employees
Pursuant to the Patient Protection and Affordable Care Act (PPACA), employees scheduled or reasonably
expected to be compensated for 30+ hours per week must be offered medical insurance coverage no later
than 90 days from date of hire. Therefore, when budgeting for employees who are considered “temporary,”
including substitute teachers or per diem employees, locations should include the cost of medical insurance
(and dental insurance if paid for by the location) if these individuals will be compensated for 30+ hours per
week for more than 90 days.

Group Life Insurance, Long-Term Disability, Transition Assistance Program, and
Retirement Plan
An employee becomes eligible for coverage in the Group Life Insurance Plan, Long Term Disability Plan,
and the Transitional Assistance Program after working one continuous year as a full time employee. To be
considered a full time employee, the employee must work 1,000 hours or more in a year.

Group Life Insurance ($0.221 per $1,000 of Covered Amount) based on eligibility.
The life insurance benefit coverage is 2 times annual salary, rounded up to next $1,000, for employees up to
age 65; 1.6 times annual salary for employees age 65-70; 1.2 times annual salary for employees age 70+.
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Long Term Disability ($0.24 per $100 of covered salary per month) based on eligibility.
The salary used for calculating premiums for long term disability is the employee’s annual salary.

Transition Assistance Program (TAP) (0.375% X Salary) based on eligibility
The RCAB is not eligible to participate in the Massachusetts unemployment insurance program. The
Transition Assistance Program (TAP) was instituted in the 1990’s as a self-funded unemployment program
that provides eligible employees with unemployment benefits comparable to state unemployment benefits.
Premiums are charged to all parishes for the TAP program as a premium of 0.375% of covered salaries.

401(k) Retirement Savings Plan based on eligibility
All benefit-eligible lay employees of RCAB are automatically enrolled in the 401(k) Plan with a 3% pre-tax
payroll deduction during the first pay period following 45 days after hire date. Employees may opt out of this
automatic enrollment or may decide to defer more or less than 3% of pay.
All lay employees who meet the eligibility criteria below are entitled to a 401(k) Plan employer contribution
from the parish of 4.15% of eligible wages (4.0% into the employee’s account, and 0.15% to offset Plan
expenses) effective January 1, 2016:
a) The employee has worked at least 12 months and
b) has worked 1000 hours during those 12 months of employment
c) has reached age 21
Effective January 1, 2016, the employer contribution formula changed to a dollar for dollar matching contribution on the first 3.0% contributed, plus a 50 cents on the dollar matching contribution on the next 2.0%
contributed. Thus, a lay employee must contribute at least 5.0% of his own compensation to receive the full
4.0% employer contribution. All wages are considered 401(k) eligible effective January 1, 2016. Imputed
income and non-taxable reimbursements are not considered eligible wages. Because all benefit-eligible lay
employees are being encouraged to contribute this minimum amount, for budget purposes, an amount of

4.15% of payroll wages should be used for the 401(k) retirement plan.

Also, for budget purposes, the parish will need to include an amount for the prior frozen Defined Benefit
Pension Plan as well. This Plan billing was communicated to parishes in December 2011 as a bulk amount,
not tied to specific employee participation in the Pension Plan. This bulk amount that is currently billed on
your monthly central billing statement should be used as the budget amount in the line item 5106 Pension
Plan for FY 2020.

NOTE: The Retirement Plans are the only plans that have an age requirement. The Group
Insurance and Long Term Disability Plans require only for the employee to work 1,000 hours or
more per year.
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CLERGY REMUNERATION & BENEFIT COSTS
Section II
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REMUNERATION AND BENEFITS FOR ARCHDIOCESAN PRIESTS
Fiscal Year 2020 for Budget Purposes Only
Introduction

2.

a) Special collections ordered and authorized by the Archbishop, which are to be returned to the
Pastoral Center or other agency in accord with his instructions;
b) The $10 stipend for a Mass which belong to the celebrant. As stated in the IRS Audit Guidelines
for Ministers, stipends paid to the celebrant for masses should be reported as income and thus
processed through payroll (see #3 below)
c) Personal gifts, individually given, which belong to the recipient when the intention of the donor is
clearly stated. — Statutes of the Archdiocese of Boston, Book V — 8.

4.

5.
8

ARCHDIOCESE OF BOSTON
PARISH SERVICES
ARCHDIOCESE OF BOSTON
REMUNERATION AND BENEFITS FOR ARCHDIOCESAN PRIESTS
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6.
Note that while the Priest Remuneration Policy expresses remuneration as a monthly amount, priest stipends may also be paid on a bi-weekly basis.

TAXABLE INCOME
Remuneration
1.

2.

Priest that are newly ordained during the current fiscal year should be paid using the Remuneration Schedule in effect
using the first year of ordination listed on the schedule.
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Automobile Insurance
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REMUNERATION AND BENEFITS FOR ARCHDIOCESAN PRIESTS
Fiscal Year 2020 for Budget Purposes Only
NON-TAXABLE INCOME/BENEFITS

The parish or institution to which the priest is assigned provides room and board. The fair market value for room
and board remains at $600 per month. This amount is $7,200 annually and is taxable to the individual priest for Social
Security purposes only.

Meals Policy
With many rectories no longer employing a cook, a priest is entitled to reimbursement for his meals, of a reasonable cost that are eaten offsite, with a properly completed expense report accompanied by receipts. A
“stipend” for his periodic meals unsupported by specific receipts, is not permitted.

NON-TAXABLE INCOME/BENEFITS
Retreat
The parish or institution to which a priest is assigned will pay up to $750 annually for a priest's retreat. These
amounts include the fee paid directly by the parish/institution to the institution sponsoring the retreat and
reimbursement for travel expenses up to the annual limit. Priests not assigned to a parish or Archdiocesan
institution are not eligible for this retreat benefit. A priest is entitled to up to 8 days for a retreat annually. The
retreat days do not carryover from one year to the next, if not used. "Each diocesan priest is to make a spiritual retreat every year. If a priest wishes to make a retreat at a time and place other than the retreats scheduled by the Archdiocese, he is to inform the Vicar General/Moderator of the Curia of his plans in writing."
— Statutes of the Archdiocese of Boston, Book II — 17, Canon 276.
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Priest Convocation(s)

—
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REMUNERATION AND BENEFITS FOR ARCHDIOCESAN PRIESTS
Fiscal Year 2020 for Budget Purposes Only
Retirement Funding
An incardinated priest who is assigned, with the permission of the Archbishop, to a non-archdiocesan institution will
make an annual contribution to the Clergy Funds Retirement Trust, in the amount determined by the Clergy Funds
Trustees from time to time, either through his employer or by himself directly, unless he is enrolled in a retirement
or pension plan through that institution and as a result will not be eligible for retirement benefits from the Clergy
Funds. Examples of such retirement or pension plans are priests who qualify for retirement benefits as a result of
service as a chaplain; active military duty, VA Hospital, state prison, general hospital or university.
Incardinated priests assigned to locations within the Archdiocese are eligible to participate in the RCAB 401(k)
Plan. Each eligible priest who makes contributions (either through Roth or pre-tax deferrals) will receive a matching employer contribution in an amount equal to 100% of the first 3% of compensation contributed, plus 50% of
the next 2% of compensation contributed. To receive the full 4.0% employer contribution, the eligible priest
must contribute at least 5.0% of his own eligible compensation to the 401(k) Plan effective January All wages
(priest stipend, Mass stipends, bonuses, etc.) are considered 401(k)-eligible. Imputed income and non-taxable
reimbursements are not considered eligible wages. Because all eligible priests are being encouraged to contribute this minimum amount, for budget purposes, an amount of 4.15% of payroll wages should be used
for the 401(k) retirement plan. The employer contribution amounts will be reviewed annually. See appendices for
examples of contribution levels for the 401(k) plan. Information regarding priest participation is available on the Catholic
Benefits website at:
www.catholicbenefits.org/401k/401k.htm

RCAB 401(k) Plan Priest Highlights.

Parish priests are eligible for Medicare at age 65 and should enroll in Medicare. For a priest working in a parish or who recently transferred to a parish with less than 20 employees, Medicare A & B then becomes the
Primary insurance for medical expenses. Clergy Funds Tufts Health Plan becomes the Secondary insurance
which will cover all other approved medical expenses and prescriptions beyond Medicare.
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Fiscal Year 2020 for Budget Purposes Only

Personal Property Insurance
A priest of the Archdiocesan of Boston serving in an assignment within the Archdiocese is provided $20,000
of personal effects insurance through the Archdiocese [at no cost to the priest]. All individual personal items
valued at $1,500 or more should be inventoried and sent to the RCAB Risk Management Department. Please
contact the RCAB Risk Management Department for further details.

ADDITIONAL PERSONNEL REQUIREMENTS
Form I9 Requirements
All persons providing services in exchange for wages or other compensation at any RCAB location (Parish, Shrine,
Worship site, School, Hospital, Apostolate, Seminary or Pastoral Center) must comply with federal law using the
Form I-9 process to verify both identity and employment eligibility. There is no exception for priests. If the Form I-9
process shows that the person is not in fact authorized to work, then the person may not work or provide services in
exchange for compensation or hospitality. All persons in the United States enjoy freedom of worship, and a priest
who lacks employment authorization is still free to say Mass as an act of worship. He is not, however free to provide
religious services in exchange for compensation. Thus, a nonwork-eligible priest should not receive any stipend or
have any appearance of employment such as an office or set schedule of duties.
Priests who are receiving compensation for religious services provided must have a Form I-9 completed on or before
the first date of employment. The priest has three days from start of hire to provide supporting documentation to
the employer (e.g. Pastor); the Parish or Institution must complete Section 2 at the time the documents are presented.
All documentation is to be presented in person and must be original documents. The Form I-9 is to be kept in a separate secure location from the personnel file at that location and remain on file for time required by law at the end of
that priest’s services. If a RCAB location has questions on completing a Form I-9, that location should contact the
Human Resources Department at the Pastoral Center.
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The following resources are recommended for completing the Form I-9:
The handbook for employers: https://www.uscis.gov/i-9-central/handbook-employers-m-274
The most current Form I-9 and instructions: https://www.uscis.gov/i-9

R-1 Religious Worker VISA Sponsorship Requirements
For priests that are not U.S. Citizens nor are Permanent Residents, a common form of temporary work status will be
that of an R-1 Visa. The R-1 Visa status however only allows the person to receive compensation from the entity
that sponsored them – no one else. Pastors and other leadership in locations that are seeking to employ a priest or
deacon who might require temporary work status, should make a formal request to the Archdiocese’s Secretariat for
Ministerial Personnel. The Secretariat is responsible for authorizing all cases involving the sponsorship of priests and
deacons.
Please note only priests that have R-1 VISAs may receive compensation for celebrating a Mass. Priest that do not
have a R-1 VISA may volunteer to celebrate Mass, without any form of compensation.

REVIEW
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TO AN ARCHDIOCESAN ASSIGNMENT
Fiscal Year 2020 for Budget Purposes Only

Introduction

a) Special collections ordered and authorized by the Archbishop, which are to be returned to the Pastoral
Center or other agency in accord with his instructions;
b) The $10 stipend for a Mass which belong to the celebrant; (see #3 below)

c) Personal gifts, individually given, which belong to the recipient when the intention of the donor is clearly
stated. — Statutes of the Archdiocese of Boston, Book V-8.

4.

Note that while the Priest Remuneration Policy expresses remuneration as a monthly amount, priest stipends may
also be paid on a bi-weekly basis.
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Remuneration

Automobile Insurance
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Room and Board
The fair market value for room and board remains at $600 per month. This amount is $7,200 annually.
The parish or institution to which the priest is assigned provides room and board.

Meals Policy
With many rectories no longer employing a cook, a priest is entitled to reimbursement for his meals, of a reasonable cost that are eaten offsite, with a properly completed expense report accompanied by receipts. A
“stipend” for his periodic meals unsupported by specific receipts, is not permitted.

Retreat

—

Priest Convocation(s)
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—

Medical Insurance
The parish or institution to which a priest is assigned pays the medical insurance premium. A religious order
priest may be insured through his religious community with the parish or archdiocesan institution he is assigned to reimbursing the community for the actual cost of the medical insurance up to $17,640 annually. If
such coverage is not available, a religious order priest may, if approved, be insured through the lay-employee
health plan of the Archdiocese of Boston, with the parish or archdiocesan institution paying the premium.
A religious order priest may, if approved, be insured through the lay employee health and dental plan of the
Archdiocese of Boston, with the parish or Archdiocesan institution paying the entire amount of both monthly
premiums.
The parish or Archdiocesan institution is responsible to reimburse the religious order priest for the first $750
in deductibles and/or coinsurance costs under the Blue Cross Plan. The religious order priest is responsible
for deductibles and/or coinsurance costs above the $750 under the Blue Cross Plan.
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Retirement Benefits

Funding for retirement benefits are generally provided to religious communities through the Christmas and
Easter collections of the parishes in the Archdiocese staffed by the religious community. When a priest is assigned to a parish or archdiocesan institution other than one staffed by his religious community, his community shall be entitled to receive $300 annually from the parish or the archdiocesan institution to which the
priest is assigned.
Priests not incardinated in the Archdiocese of Boston do not qualify for retirement benefits provided by the
Archdiocese of Boston.

ADDITIONAL PERSONNEL REQUIREMENTS
Form I-9 Requirements
All persons providing services in exchange for wages or other compensation at any RCAB location (Parish, Shrine,
Worship site, School, Hospital, Apostolate, Seminary or Pastoral Center) must comply with federal law using the
Form I-9 process to verify both identity and employment eligibility. There is no exception for priests. If the Form I-9
process shows that the person is not in fact authorized to work, then the person may not work or provide services in
exchange for compensation or hospitality. All persons in the United States enjoy freedom of worship, and a priest
who lacks employment authorization is still free to say Mass as an act of worship. He is not, however free to provide
religious services in exchange for compensation. Thus, a nonwork-eligible priest should not receive any stipend or
have any appearance of employment such as an office or set schedule of duties.
Priests who are receiving compensation for religious services provided must have a Form I-9 completed on or before
the first date of employment. The priest has three days from start of hire to provide supporting documentation to the
employer (e.g. Pastor); the Parish or Institution must complete Section 2 at the time the documents are presented. All
documentation is to be presented in person and must be original documents. The Form I-9 is to be kept in a separate
secure location from the personnel file at that location and remain on file for time required by law at the end of that
priest’s services. If a RCAB location has questions on completing a Form I-9, that location should contact the Human Resources Department at the Pastoral Center.
The following resources are recommended for completing the Form I-9 form:

The handbook for employers: https://www.uscis.gov/i-9-central/handbook-employers-m-274
The most current Form I-9 and instructions: https://www.uscis.gov/i-9

R-1 Religious Worker VISA Sponsorship Requirements
For priests that are not U.S. Citizens nor are Permanent Residents, a common form of temporary work status will be
that of an R-1 Visa. The R-1 Visa status however only allows the person to receive compensation from the entity that
sponsored them – no one else. Pastors and other leadership in locations that are seeking to employ a priest or deacon
who might require temporary work status, should make a formal request to the Archdiocese’s Secretariat for Ministerial Personnel. The Secretariat is responsible for authorizing all cases involving the sponsorship of priests and deacons.
Please note only priests that have R-1 VISAs may receive compensation for celebrating a Mass. Priest that do not
have a R-1 VISA may volunteer to celebrate Mass, without any form of compensation.
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REVIEW
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WOMEN RELIGIOUS & RELIGIOUS BROTHERS
STIPEND & BENEFIT COSTS
Section III
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Stipend
The stipend for a sister’s services is determined annually and reflects changes in the economy as much as possible. Any
stipend changes would take effect on July 1 each year.
The stipend consists of an annual amount that is dispersed in twelve monthly payments. In her last year of service a
sister receives the full twelve payments.

The Ordinary, on the recommendation of the Sisters’ Stipend and Benefits Committee, authorizes all stipend and
benefit amounts. This committee is appointed by the Ordinary, on the recommendation of the Delegate for Religious.

Medical
The parish or institution employing a sister for full-time or part-time service is to pay over the twelve-month period an
amount agreed upon annually toward the cost of hospital visits and medical insurance.

Retirement
An amount agreed upon annually will be paid toward the retirement of any sister serving the parish or institution on a
full-time basis. Sisters serving part-time receive a retirement amount pro-rated according to service time.

Housing
A. Active Sisters
The parish or institution is responsible for providing a housing allowance for each sister who shares in its apostolate.
The amount of this allowance is determined on an annual basis and included in the amount of the base stipend.

B. Retired Sisters
In recognition of their years of service, retired sisters, that is, those who did receive compensation for ministry, and who
live in convents, are not required to pay rent.
When a convent closes, retired sisters of that convent who wish to remain in the geographic area may reside rent-free in
another parish convent with the agreement of the pastor, the major superior and the local community.

C. Change in the Use of a Convent Building
When the purpose of a convent building becomes a serious concern due to spatial needs or finances, or because of the
number of the sisters living there, the Pastor/Administrator or the congregational leadership may initiate dialogue
concerning the future use of the convent. A rent increase or change in the terms and conditions of a sister’s living
arrangements in property owned by the parish or the Archdiocese should be discussed with the major superior of the
religious community. The Delegate for Religious is available to initiate the conversation with the religious community.

Transportation
The parish or institution is responsible for providing transportation that is required for ministry. Financial arrangements
for the use of a car should be made with the major superior of the religious community and the pastor/ administrator
of the parish, school or Archdiocesan-related institution.
When the parish or institution provides an automobile, the religious community assumes the cost of the personal or
congregational business of the sister. When a sister uses other means of transportation for her ministry, the parish or
institution reimburses the congregation for actual costs.
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Professional Expenses
The parish or institution is responsible for agreed upon professional expenses involved in the sister’s exercise
of ministry. Such expenses are determined in dialogue between the Pastor/Administrator and the sister.

Vacation Time
A minimum of 4 weeks vacation (20 business days).

Retreat/Study Time
One week for retreat (5 business days) for sisters working in parishes and diocesan offices. In addition, the
sisters have the option of an annual study week (5 business days). Participation in a day or an evening of
professional development will be addressed on an individual basis.

Sick Time
When a sister becomes ill for an extended period of time, i.e. ten business days or more within a calendar
year, and the parish or institution is notified that her absence will be prolonged, the parish or institution continues to pay her stipend and benefits for a period of ten weeks. This benefit takes effect on the 11th business
day of her illness.

Resolution of Differences
Policy: The Pastor/Administrator has the right to make personnel changes in the parish, school, or other
pastoral institution. In the light of justice and charity, the sister involved should be the first one informed of
any impending changes in her position for purposes of discussion before any action is taken. Further
discussion might need to take place with the sister and her major superior.
Procedure: If a Pastor/Administrator believes that a sister should have a change in her position, he should
meet with the sister prior to taking any action or, if need be, with her major superior. The purpose of the
meeting is to discuss with the sister the reason for the proposed change in her assignment. The Pastor/
Administrator should identify and review circumstances contributing to or leading up to this change. This
would include situations deemed in the best interest of the Church. The intent of this discussion is to strive
for mutual understanding and fair resolution.
The Pastor/Administrator is required to document this conversation(s). A copy of documentation should
then be forwarded to the Delegate for Religious.
Appeal Process: If the sister does not agree with the change, she may appeal to the Delegate for Religious,
who will review the procedural process with the appropriate authorities.
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For Parishes, Agencies and Institutions

Stipend
Medical*
Retirement

Annual
$39,167.32
$19,484.83
$5,558.21

Monthly
$3,263.94
$1,623.74
$463.18

$64,210.36

$5,350.86

Stipend Breakdown:
Base Stipend
Rent
Stipend & Rent

$35,267.02
$3,900.30
$39,167.32

$2,938.92
$325.02
$3,263.94

Procedure for payment of rent (housing allowance)
- Sisters who live in a convent, other than retired sisters, pay rent to the parish. This can be done on a cash
basis or by a bookkeeping entry.
- Unless a bookkeeping arrangement has been previously agreed to between the congregation and pastor or
agency director, rent will be paid the first day of each month by those living in a convent.
- The rent beginning July 1, 2019 for fiscal year 2020 will be $325.02 monthly.
* The medical benefit is intended to reflect the actual costs for women under the age of 65 up to a
maximum of $19,484.83 in FY 2020. The costs for sisters both under and over the age of 65 varies
among congregations.
For further information please contact:
Sister Marian Batho, CSJ
Delegate for Religious
Phone: (617) 746-5637
Sr_Marian_Batho@rcab.org
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Stipend
The stipend for a brother’s services is determined annually and reflects changes in the economy as much as possible. Any
stipend changes would take effect on July 1 each year.
The stipend consists of an annual amount that is dispersed in twelve monthly payments. In the last year of service a brother
receives the full twelve payments.
The Ordinary, on the recommendation of the Stipend and Benefits Committee, authorizes all stipend and benefit amounts.
This committee is appointed by the Ordinary, on the recommendation of the Delegate for Religious.

Medical
The parish or institution employing a brother for full-time or part-time service is to pay over the twelve-month period an
amount agreed upon annually toward the cost of hospital visits and medical insurance.

Retirement
An amount agreed upon annually will be paid toward the retirement of any brother serving the parish or institution on a full
-time basis. Brothers serving part-time receive a retirement amount pro-rated according to service time.

Housing
A. Active Brothers
The parish or institution is responsible for providing a housing allowance for each brother who shares in its apostolate. The
amount of this allowance is determined on an annual basis and included in the amount of the base stipend.

B. Retired Brothers
In recognition of their years of service, retired brothers, that is, those who did receive compensation for ministry, and who
live in convents, are not required to pay rent.
When a convent closes, retired brothers of that convent who wish to remain in the geographic area may reside rent-free in
another parish convent with the agreement of the pastor, the major superior and the local community.

C. Change in the Use of a Convent Building
When the purpose of a convent becomes a serious concern due to spatial needs or finances, or because of the number of
the brothers living there, the Pastor/Administrator or the congregational leadership may initiate dialogue concerning the
future use of the convent. A rent increase or change in the terms and conditions of a brother’s living arrangements in
property owned by the parish or the Archdiocese should be discussed with the major superior of the religious community.
The Delegate for Religious is available to initiate the conversation with the religious community.

Transportation
The parish or institution is responsible for providing transportation that is required for ministry. Financial arrangements
for the use of a car should be made with the major superior of the religious community and the pastor/administrator of
the parish, school or Archdiocesan-related institution. When the parish or institution provides an automobile, the religious
community assumes the cost of the personal or congregational business of the brother. When a brother uses other means
of transportation for her ministry, the parish or institution reimburses the congregation for actual costs.
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For Parishes, Agencies and Institutions

Stipend
Medical*
Retirement

Annual
$39,167.32
$19,484.83
$5,558.21

Monthly
$3,263.94
$1,623.74
$463.18

$64,210.36

$5,350.86

Stipend Breakdown:
Base Stipend
Rent
Stipend & Rent

$35,267.02
$3,900.30
$39,167.32

$2,938.92
$325.02
$3,263.94

Procedure for payment of rent (housing allowance)
- Brothers who live in a rectory, other than retired brothers, pay rent to the parish. This can be done on a
cash basis or by a bookkeeping entry.
- Unless a bookkeeping arrangement has been previously agreed to with the pastor, rent will be paid the first
day of each month by those living in a rectory
- The rent beginning July 1, 2019 for fiscal year 2020 will be $325.02 monthly.
* The medical benefit is intended to reflect the actual costs for men under the age of 65 up to a maximum of $19,484.83 in FY 2020 The costs for brothers both under and over the age of 65 varies
among congregations.

For further information please contact:
Sister Marian Batho, CSJ
Delegate for Religious
Phone: (617) 746-5637
Sr_Marian_Batho@rcab.org
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The July renewal period is fast approaching and we have been monitoring the market activity to aid in the
development of accurate budgeting models for insurance and risk costs. Last year saw an increase in our claim
activity over the prior 2 years, both in property claims and liability claims. In addition, the global catastrophe
activity during the last 12 months has been quite high at more than $71 Billion, which is the 3rd highest in the
last 8 years. In spite of these negative trends, an abundance of capital (and as a result, competition) has
contributed to the mitigation of premium impact from those catastrophe figures, keeping increases generally
below 10% for clients with minimal or no losses.

Please note that the minimal increases noted below are for budgeting purposes only and for the property
program, also please take into account the increases in the insured values of our buildings due to the increased
cost of construction.
The exposure and loss activity in the Crime program is an area that continues to hold our attention.
Implementation of, and compliance with, the necessary internal controls, such as tamper proof bags for
offertory, is a critical step in mitigating these losses and the adverse impact on premiums. The close examination of this process and claim activity by our insurers may result in a two-tier premium for theft of cash
coverage; this would be in the form of a considerably higher premium, or deductible, applied to parishes that
do not have the recommended internal controls in place. The higher premium for those locations not in
compliance may potentially add as much as $750 to the parish’s annual premium, or $1,000 in additional
deductible. We will provide additional information as we continue our negotiations this year and any changes
become more defined.
We will continue to strive to develop effective education programs and bring them to our parishes in our
efforts to continue to bring safety to your staffs and parish communities, as well as financial benefits to your
parishes.
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We are just beginning the renewal process and negotiations, and must be cognizant of the fact that should our
loss experience deteriorate in the interim, or if there is additional catastrophe activity around the globe, our
negotiations and costs could be adversely affected. With those considerations in mind, the Office of Risk
Management is recommending conservative planning in your budget preparations.
Estimated insurance cost adjustments for FY 2020:
Property insurance premiums: 10%
Boiler and machinery: 8%
General liability: 7%
Workers comp. : 0% *

Crime: 7%
Auto: 7%
Scheduled property program: 0%

* Note: The Workers Comp. rate change will be between 0 to -3.6% decrease due a variety of reasons, including change in payroll, class codes, etc.

For further information please contact:
Joseph McEnness
Executive Director, Office of Risk Management
Phone: (617) 746-5740
Joseph_McEnness@rcab.org
Kent Wilkins, Claims Manager
Phone: (617) 746-5743
Kent_Wilkins@rcab.org
Joanmarie Considine, Operations Manager
Phone: (617) 746-5744
Joanmarie_Considine@rcab.org
David Huskins, Manager of Risk Analysis and Reporting
Phone: (617) 746-5742
David_Huskins@rcac.org
Jane Dempsey, Automobile Claim Reporting
FAX: 617-977-9779
Jane_Dempsey@rcab.org
Doreen Readen, Publications and Training
617-833-0811
Doreen@breepublishing.com
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Capital Expenditures
All expenditures, subject to the following conditions should be recorded in the 7000 series in the chart of
accounts. In general, any acquisition with a life expectancy greater than three years and a cost of $3,000 or
more should be recorded to the 7000 account series. All projects should be assigned a unique identifying code
which should be included in the QuickBooks memo for each payment.

Land and Land Improvements
Include all acquisitions of land and any pertinent purchase costs, regardless of the dollar amount in account
number 7001. Include expenditures for parking areas, drainage, sewers, cabling, fences, and non-routine landscaping or shrubbery costs, if the costs are $3,000 or more in account 7001–Acquisition/Improvement–Site/
Land. If a project costs less than $3,000, and/or if the project relates to routine maintenance (cutting the
grass, snowplowing, etc.) the costs should be recorded to account 6308- Maintenance Grounds.
Note: if individual capital improvements less than $3,000 are part of an overall project that costs more than
$3,000, they should be recorded in account number 7001-Acquisitions and Improvements/Sites.

Buildings and Improvements
Include the purchase of all buildings and their acquisition costs, regardless of the dollar amount, in account
number 7003. Include the acquisition of the structural shell and all other integral parts including heating
equipment, plumbing, central air conditioning, elevators, etc. In addition to these costs, new construction or
renovations should also include architectural and other professional fees, site preparation, legal fees and interest during construction, etc. in account 7003. Improvements that cost less than $3,000 per event or project
should be recorded in building maintenance. Additionally, if improvements do not increase the useful life of
the building, provide a betterment, adapt the property to a new use or are routine building maintenance the
costs should be coded to 6309–Maintenance Buildings.
Note: if individual projects/invoices or improvements less than $3,000 are part of a larger project or action
plan that costs more than $3,000, they should be charged to the appropriate account(s): 7003-Acquisitions
and Improvements/Buildings.
All building alterations that enhance the estimated useful life of the building, should be recorded in 7003Acquisition and Improvements/Buildings. Note: consider entire contracts and project expenditures when
evaluating costs as capital expenditures.
Note that roof repairs should be closely reviewed to determine whether they truly add to the estimated useful
life as originally estimated. Interior painting costs that are not part of a larger project, acquisition or addition
should be coded to 6309– Maintenance Buildings.
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Furniture and Fixtures
Furniture and fixtures include: furniture, machinery and equipment such as computers, desks, smart boards,
etc. These should be recorded in account 7002 - Furniture & Equipment if costs exceed $3,000 per item.
Group purchases of furniture and fixtures that exceed $3,000, even if individual items do not meet the guidelines, should also be recorded in account number 7002.
For example, a school may purchase 10 or more computers at a time, a rectory may place air-conditioners in
each of six rooms, and a bedroom set may be purchased. A combination of disparate items may also qualify
as a capital acquisition as in the purchase of a computer, monitor, printer, desk and the necessary software if
the total is equal to $3,000 or more and if these items are purchased as a group or in a relatively short time
frame as part of the same project. When groups of items are purchased, the QuickBooks memo should
clearly identify what purchases are part of that group or project.

Automobiles, Trucks, Plows, Tractors, etc.
All vehicle purchases should be recorded in account number 7004 - Acquisitions of Vehicles if the cost is
$3,000 or more and the estimated useful life is three years or more. If an outside loan was obtained to
purchase a vehicle, the total loan balance should be recorded as a credit to 2899 - Other Indebtedness with an
offsetting debit against 7004. The deposit related to the loan should also be recorded against 7004.

Repairs
Repairs should only be recorded to the 7000 account series if they are considered an improvement to an existing
asset that would extend the useful life greater than three years and the cost is $3,000 or more. Only repairs that materially increase the value of an item should be recorded to the 7000 account series. Repairs for normal wear and tear
should not be recorded to the 7000 account series.. Repairs to physical plant, boilers, central air units, etc. should only
be recorded to the 7000 account series if the repair extends the life of the asset a year or more beyond the original
expected life or if the repair involves replacement of a major component. An example of a major component would
be the engine in a car, not the battery or a starter.

Capital Campaigns
All fundraising expenses for Capital Campaigns should be coded to 6701– Fundraising Expense as incurred and never recorded to the 7000 account series. Capital Campaign revenue should never be entered in the 7000 accounts.
Only direct project/building or acquisition costs relating to a Capital Campaign should be recorded to the 7000 account series..

For further information please contact Parish and School Accounting:
Paul Dodd
Accounting Manger
(617) 746-57148
Paul_Dodd@rcab.org
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